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00 apxHBe J€TCKOro cajga
I. O6mmue nonoxeHus

1. Ilonoxenue 06 apxuse MBJIOY Ne26 «)KypaByImuka» pa3paboTaHo B
COOTBETCTBUH C IPHMEPHBIM MOJIOKEHHEM 00 apXHBE OpPraHU3ALUH,
YTBEPXKACHHBIM NpHuKa3oM PocapxuBa ot 11.04.2018 No42.

2. Apxus MBJIOY Ne26 «KypaByIka» BHICTYIIAET HCTOYHHKOM KOMILIEKTOBAHHS
FOCYAapCTBEHHBIX, MyHHIMNATBHBIX apXUBOB (ajiee - APXHB JETCKOTO caja).

3. ApXHB JIETCKOTO Cajla CO3/1aeTCs Ha MPaBax CTPYKTYPHOrO [IOIpa3ICNeHus,
OCYLICCTBIIAIOLIETO XpaHEHHE, KOMIUIEKTOBaHHUE, YUET U MCIIONb30BaHHE
JOKyMeHTOB ApXuBHOTO (honaa Poccuiickoit denepanyu, J0KyMEHTOB
BPEMEHHBIX (CBBIIIE 10 11€T) CPOKOB XpaHEHHUs, B TOM 4HCIIE 110 TMYHOMY COCTABY,
00pa3oBaBIIHMXCS B A€ATENbHOCTH OPraHH3aIMH, a TAKKE NIOATOTOBKY JOKYMEHTOB
K [Iepeavic Ha MOCTOAHHOE XPAaHEHUE B TOCYIaPCTBEHHBIH (MyHHIIUIIAIBHBIIH)
apXUB, HICTOYHHKOM KOMILIEKTOBAHHMS KOTOPOT'O BBICTYIAET AETCKUH cal.

4. ApXMB JIETCKOTO Ccajla B CBOEH NeSTeIbHOCTH pykoBoacTByeTcs PenepanbHbIM
3aKOHOM 0T 22.10.2004 Ne 125-®3 «O6 apxuBHOM zene B Poccuiickoit
Denepanymy», 3aKOHAMH, HOPMaTHBHBIMH TIPAaBOBBIMH aKTaMH PoccHiiCKoi
Denepaunn, cyobekToB Poceniickoit deepamyu B chepe apxHBHOTO 1ena U
ACTONPOHU3BO/CTBA, IPABHIAMH OPTaHU3AIMK XPaHEHHs, KOMIUIEKTOBAHHS, yIeTa
H MCTIONIb30BaHUS IOKyMEHTOB ApXuBHOro Gonaa Poccuiickoit ®enepanyu u
APYTHX apXMBHBIX JOKYMEHTOB B TOCYJapCTBEHHBIX OpraHax, OpraHax MECTHOTO
CaMOYHPABJICHUS U OPraHHU3ALHUAX.

II. CocTaB 10KyMeHTOB ApXHBa JeTCKOro caxa
5. ApXMB JIETCKOTO Ca/ia XpaHHUT:

a) IOKyMEHTbI [IOCTOSIHHOTO H BPEMEHHBIX (CBBIIE 10 J1eT) cpoKoB XpaHeRus, B
TOM YHCJIE€ TOKYMEHTBI M0 JINYHOMY COCTaBy, 00pa30BaBIIHECS B AEATEIBHOCTH
MBJIOY Ne26 «Kypasymka»;




0) 1OKYMEHTBI IOCTOSIHHOTO XPaHEHHs ¥ JIOKYMEHTBI T10 TIMYHOMY COCTaBy
(ona(0B) OpraHU3aLMH-NPEIILIECTBEHHHKOB ([IPH HX HAJIHYHH),

B) apXUBHbIE (DOH/IbI IHIHOTO MPOUCXOXKACHHSA (IIPU HX HAJIUYHH);
r) ¢oH] MOIb30BaHUSA (apXHBa) (IIPH HAJTMYHH),

1) CIIPaBOYHO-TIOMCKOBBIE CPEACTBA K JOKYMEHTAM H YYETHBIE JOKYMEHTHI
ApXHBa JETCKOro caja

II1. 3agaun ApxuBa JeTCKOro caja
6. K 3amauam ApxuBa JETCKOTO cajla OTHOCATCS:

6.1. OpraHusanus XpaHeHHs J0KyMEHTOB, COCTaB KOTOPBIX MPEAYCMOTPeH
nyHKTOM 5 HacTosmero ITonoxenus.

6.2. KommiekToBanue ApXuBa JAETCKOrO caja JOKyMEHTaMH, 00pa30BaBIIMMHUCS B
nesrensHocTH MBJJOY Ne26 «KypaByika»

6.3. Yuer JI0KyMEeHTOB, HaXOAALINXCS HAa XpaHEHHH B ApPXHBE JI€TCKOro cajia.

6.4. Mcronb30BaHUE JOKYMEHTOB, HAXOAMIMUXCS HA XPAHEHUH B APXHBE JICTCKOTO
cana.

6.5. TloAroToBKa U CBOEBpEMEHHas Mepeaadya J0KyMEeHTOB ApXHUBHOro hoHIa
Poccuiickoii denepaiyu Ha MOCTOSHHOE XPaHEHUE B TOCY1aPCTBEHHBIM
(MyHHIMTIATbHBIN) apXUB.

6.6. Meronnyeckoe pyKoBOJACTBO U KOHTPOJIb (hOpMUPOBaHHUS H 0DOPMIIEHHS e
B CTPYKTYpPHBIX MOJpa3ieJeHHAX OpraHu3alHy U CBOEBPEMEHHOM Tepenayeii HX B
ApxuB JETCKOrO caja.

IV. ®ynkuuu ApxuBa JeTCKOro caaa
7. ApXHB JETCKOTO Cajla OCYIIECTBIISET CleAYyIoLne QYHKIHH:

7.1. Opranusyer npuem JOKYMEHTOB MOCTOSHHOTO ¥ BpeMeHHBIX (CBbimie 10 yiet)
Cpoxés XpaHEHHUs, B TOM YHCIIE N0 TUYHOMY COCTaBy, 00pa30BaBIIMXCS B
nearenbHocTH MBIOY Ne26 «KypaBylilika», B COOTBETCTBHH C YTBEPKIECHHBIM
rpadHUKoOM.

7.2. Bezer yuer 1OKyMEHTOB M (JOHIOB, HAXOAALIMXCA HAa XPAHCHUH B APXHBE
JETCKOTO caja. ' ’




7.3. IlpencraBisieT B rocyAapCTBEHHbIH (MyHHIMIIAIbHBIN) aDXUB y4ETHBIC
cBeneHus 00 00beMe M COCTaBe XpaHAIUXCSA B APXUBE JI€TCKOro caaa
JIOKyMeHTOB ApxuBHOro ¢onzaa Poccuiickoit denepaivu U IpyruxX apXUBHBIX
JIOKYMEHTOB B COOTBETCTBHUH C MOPSIIKOM I'OCYJapCTBEHHOrO y4eTa JOKyMEHTOB
ApxusHoro ¢ponna Poccuiickon @enepanym.

7.4. CUCTEMaTHU3UPYET U pa3MeIaeT JOKYMEHTHI, IOCTYIIAIOIHUEC HA XPaHEHHE B
ApXHB JIETCKOTO caja, 00pa30BaBILIUECS B XOJ€ OCYIIECTBIECHHS AEATENbHOCTH
JETCKOro caja.

7.5. OcymiecTBIs€T MOrOTOBKY U IIPEICTABIIAET:

a) Ha PaCCMOTPEHME M COTJIACOBAaHME IKCIIEPTHON KOMHCCHH JETCKOr0 caja OMUCH
JIeJ1 IOCTOSIHHOT'O XpaHEHHs1, BpeMEeHHBIX (cBbille 10 J1eT) CPOKOB XpaHEHHs, B TOM
YKCJIie [0 JUYHOMY COCTaBY, a TAKXKE aKThl O BBIIECIIEHUH K YHHYTOKECHHUIO
ApXMBHBIX JTOKYMEHTOB, He TIOUIEKAIHX XPAHEHHIO, AKThl 00 yTpare T0KYMEHTOB,
aKThl O HEUCTIPABUMBIX MMOBPEKICHUAX aPXUBHBIX IOKYMEHTOB;

0) Ha yTBEpKIAEHUE IKCIIEPTHO-NPOBEPOUHONH KOMUCCHH (heepaIbHOIO
roCyIapCTBEHHOTO apXHMBa WK YIIOJHOMOYEHHOI'O OPraHa MCIIOJHHUTENbHOM
BIacTH cyonekra Poccuiickoit @eneparmu B chepe apxuHoro jena (naiee - OI1K
apXHMBHOTO YUPEKIEHHUS) OTMUCH J1€]1 HOCTOSHHOIO XPaHEHUS,

B) Ha coryacoBanue DI1K apXUBHOTO y4pexIE€HHs HIH FOCY1apCTBEHHOTO apXuBa
cyobexTa Poccuiickoit @enepanmy (MyHHLIUIAIBHOTO aPXMBA) B ClIydae
HaJIeJICHUS €r0 COOTBETCTBYIOIUMHU MMOJTHOMOYHUAMU OIUCH JEJT 110 TUYHOMY
COCTaBYy;

r) Ha corynacoBanue DIIK apxXuBHOro yupexaeHus Wik rocy1apCTBEHHOT0 apX1Ba
cyobekTa Poccuiickoii @enepauy (MyHHLIUIIAIBHOTO apXHBa) B CIydae
HaJIeJIeHHs €ro COOTBETCTBYIOIMMH MOJTHOMOYHSAMH aKThl 00 yTpaTe JOKYMEHTOB,
aKTBI O HEMCIIPABUMBbIX MMOBPEKICHUAX aPXUBHBIX JOKYMEHTOB;

1) Ha YTBEPXKIEHHUE 3aBEAYIOIEMY IETCKUM CaOM OIUCH el MTOCTOSHHOIO
XpaHeHHs, ONUCH BPEMEHHBIX (CBbILIE 10 J1€T) CPOKOB XPaHEHHH, B TOM 4HCIIe
OIKCH JIeJT MO TUYHOMY COCTaBY, aKThI O BBIICJIEHUU K YHUUTOXKEHHIO apXHBHBIX
JOKYMEHTOB, HE MOUIeXAIINX XPaHEHHIO, aKThl 00 yTpare JOKYMEHTOB, aKThl O
HEHCIIPAaBUMBIX MTOBPEXKIECHUAX aPXUBHbBIX JOKYMEHTOB, YTBEP)KICHHBIC
(cornacosannbie) DITK uiu rocyaapcTBEHHBIM apXHBOM CyOBeKTa PoccHiickoit
denepanuu (MyHHLUTIATBHBIM aPXUBOM) B ClIy4ae HaJEeIECHUs €ro r
COOTBETCTBYIOILIMMHU MOJTHOMOYHUAMHU.




7.6. Opranusyer nepenady 10KyMEHTOB APXHUBHOTO ¢onna Poccuiickoit
®enepaliuy Ha MOCTOAHHOE XpaHEHHE B rocynapCTBEHHbIH (MyHHLMTIAIBHBIN)
apXwuB.

7.7. OpraHusyeT u MPOBOAHT SKCTIEPTH3Y LIEHHOCTH JAOKYMEHTOB BPEMEHHBIX
(cBbImIe 10 11eT) CPOKOB XpaHEHHUs, HAXOAAIIMXCS HA XPAHEHHH B ApxuBe
ACTCKOro cajia, B UENAX 0TOOpa A0KYMEHTOB JI BKJIFOYEHHS B COCTaB APXHBHOIO
onza Poccuiickoit ®eneparun, a Takke BIABICHUS JIOKYMEHTOB, He
NOATEXKAIMX JATbHEHIIIEMY XPAHEHHIO.

7.8. IIpoBOAMT MEPOTIPUATHS 110 0GECIIEYEHHIO COXpaHHOCTH AOKYMEHTOB,
HaXOAAIIMXCA HA XPAHCHHH B APXHBE JIETCKOr0 caja.

7.9. Oprauusyer HH(OPMUPOBaHHE PYKOBOACTBA H PabOTHHKOB OpraHU3aLUy O
COCTaBE U COAEP)KaHUU TOKYMEHTOB APXHBa JETCKOTO Caja.

7.10. Uudopmupyer nons3osareeit mo BONPOCaM MECTOHAXOKIEHHUS apXHBHBIX -
JOKYMEHTOB.

7.11. Opranu3yer Bbiauy JOKyMEHTOB H J€] IS paboThI B UNTAJIEHOM
(IPOCMOTPOBOM) 3aJle WK BO BPEMEHHOE MOJIb30BAHMUE,

7.12. UcnonHseT 3anpock! Mob30BaTeNei, Beaaer ApXUBHBIE KONUH JOKYMEHTOB,
APXHMBHBIC BBIITMCKU 1 APXHUBHbIE CIIPABKH.

7.13. Bener yyer UCNONb30BaHUs JOKYMEHTOB ApXHBa JETCKOro caa.

7.14. Cosnaet (oHA 1M0IB30BaHMsS APXHBA IETCKOIO cana U OpPraHU3yeT ero
UCIIOJIb30BAHUE, :

7.15. OcymiecTBsieT BeeHHE CIPABOYHO-IOUCKOBBIX CPEICTB K TOKyMEHTaM
ApXuBa JI€TCKOro caja.

7.16. YuacTByer B pa3zpaboTke JOKYMEHTOB IETCKOTO Caa IO BonpocaM
apXHUBHOT'O JI€/1a ¥ JEeIONPOU3BO/CTBA.

7.17. Qxa3bIBaeT METOANYECKYIO TOMOLIB:

a) ciyxGe 1eonpon3BOICTBA AETCKOrO cafia B COCTABIEHHH HOMEHKJIaTypHI Je,
(opmupoBannu u oopmaenun aei;

0) CTPYKTYpHBIM TOApa3eNeHUsM i pabOTHIKAM JACTCKOTO €aja B MOATOTOBKE
JIOKYMEHTOB K Iepeaaye B ApXUB JETCKOro cana.




V. IIpaBa ApxuBa JIeTCKOro cajia
8. ApXHB JETCKOr0 cajia UMeeT MpaBo:

a) MpeICTaBNIATH 3aBEIYIOLIEMY AETCKUM CaIOM TPEIUIOKEHHUS 110
COBEPIIEHCTBOBAHHIO OPTaHU3ALMU XPAHEHHUS, KOMILIEKTOBaHUA, YieTa U
UCIIONB30BAHUA aPXHBHBIX JOKYMEHTOB B APXHMBE JIETCKOrO caja,

0) 3ampaliuBaTh B CTPYKTYPHBIX MOAPA3AEIEeHHUAX NETCKOTO Cajia CBEACHH,
HeoO0XOoAuMBIE 11t paboThl ApXHBa JETCKOr0 Caja,

B) J1aBaTh PEKOMEHIAINK CTPYKTYPHBIM MOApPa3IeIeHHAM OpPraHU3allH 110
BOMPOCAM, OTHOCSIIMMCS K KOMIIETEHIIMH APXHUBA JIETCKOro caja;

r) “uHGOPMHUPOBATH CTPYKTYPHBIE MOAPA3IENEHUs JETCKOro caja o
HEeoOXOIMMOCTH Hepeadyn JOKyMEHTOB B APXHB JI€TCKOrO Cajia B COOTBETCTBHH C
YTBEP)KICHHBIM I'papUKOM;

1) IPUHMMATh y4acThe B 3acelaHuAX LIeHTpanbHOH SKCIEPTHO-MPOBEPOYHOM
xomuccuu npu denepanbHOM apxuBHOM areHTcTBe, DIIK apxuBHOTO
YUPEKICHUSL.
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